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Overview

CCT Enterprise has been enhanced to allow a read only PDF to be created from saved Accounting
Transactions in all Modules. This will allow these documents to be emailed to Clients, Debtors and Creditors
in a secure manner.

1. Open the saved Accounting Transaction from the Accounting tab of the applicable Module (eg) Trip Accounting
tab. The PDF Button will be available on the saved transaction, select to created the PDF

Trip Receipt - Blacktown (Created in Seven Hills) - R45318 (Confirmed)
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The prompt ‘Saving in PDF Format’ is received.
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2. Once the PDF is created close the transaction by selecting ‘Cancel’ or ‘X’
3. Gointo email. In the message select the ‘Insert’ button
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4. The PDF will have been saved in:

Local Disk (C:) Program Files/GalileoSouthernCross/DOCUMENTS/ACCOUNTINGDOCUMENTS

You may need to click on the ‘Look in’ dropdown to navigate to the ACCOUNTING DOCUMENTS folder.
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5. Select the required PDF then the ‘Insert’ button

The PDF is created using the Transaction Type and CCT reference (eg) ‘Retail Receipt R45318’ and creation date
and time.

Insert File
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6. The PDF will be inserted into the email and can be sent as required
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